
J OB DESCRIPTION 
   

J ob Tit le : 

In tern a t ion a l Com m u n ity Coord in a tor  (ICC) 

 

Ac c ount abilit y : 

 Coord in a tor  of In tern a t ion a l Stu den t  Progra m s  (CISP) 

 

Pos it ion  Sum m ary: 

Th e m a in  ob ject ive of th e ICC is  to offer  s u ppor t  to th e in tern a t ion a l 

s tu den ts  a t  Kin g’s  an d  to a ct  a s  a  lia is on  between  in tern a t ion a l s tu den ts  

a n d  th e CISP. Th e ICC s h ou ld  fos ter  a n d  p rom ote h ea lth y rela t ion s h ips  

a m on g in tern a t ion a l s tu den ts  a n d  n on -in tern a t ion a l s tu den ts  rega rd les s  

of th eir  ba ckgrou n d . It  is  im por ta n t  th a t  th e ICC is  s en s it ive t o th e n eeds  

a n d  is s u es  a r is in g a m on g in tern a t ion a l s tu den ts  a n d  b r in gs  it  to th e 

a t ten t ion  of th e CISP. Beca u s e th e ICC is  a  lea der with in  th e 

in tern a t ion a l com m u n ity a t  Kin g’s , th ey s h ou ld  live th eir  lives  in  a  

pos it ive wa y befit t in g th eir  pos it ion  of a u t h or ity. Th e ICC will work  

a pproxim a tely 7  h ou rs  per  week .  Th is  is  a  live -in  pos it ion . 

 

Charac t e ris t ic  Re s pons ibilit ie s : 

 

Engaging  

 Ma in ta in  con ta ct  with  in tern a t ion a l s tu den ts  th rou gh ou t  th e 

a ca dem ic yea r   

 Live in  th e in tern a t ion a l s tu den ts  a pa r tm en t  a n d  p a r t icipa te in  even ts  

a n d  a ct ivit ies  p la n n ed  

 As s is t  with  th e In tern a t ion a l Stu den t  or ien ta t ion , a n d  with  

in tern a t ion a l s tu den t  m ove-in  

 

Be longing  

 Help  bu ild  p rogra m s  th a t  will offer  s u p por t  to in tern a t ion a l s tu den ts  

by p rovid in g in pu t  on  th e va r iou s  on goin g even ts  

 Fos ter  a n  en viron m en t  of belon gin g a n d  in clu s ion  in  th e in tern a t ion a l 

s tu den ts  a pa r tm en t  

 Pla n  week ly even ts  a n d  work  with  oth er  s tu den t  lea ders to p rom ote 

in tera ct ion  between  in tern a t ion a l s tu den ts  a n d  n on -in tern a t ion a l 

s tu den ts  

 

Le arn ing 

 Meet  week ly with  th e CISP u n les s  oth erwis e s pecified  

 Provide feedba ck  on  even ts  a n d  b r in g u p  is s u es  in tern a t ion a l s tu den ts  

en cou n ter  th a t  s h ou ld  be a ddres s ed  

 Atten d  a ll t ra in in g even ts  a s  requ ired  

 



Owne rs h ip 

 Be a ct ive in  th e Globe Awa re Week  p la n n in g, h elp  orga n ize a n d  

pa r t icipa te in  Globe Awa re even ts  

 Lea d  by exa m ple by pa r t icipa t in g in  even ts  orga n ized  on  ca m pu s  

 

Ac ade m ic  Qualific at ions : 

 Min im u m  GPA of 2 .0  ob ta in ed  before a n d  m a in ta in ed  th rou gh ou t 

term  of pos it ion  

 Mu s t  be regis tered  in  a t  lea s t  th eir  s econ d  a ca dem ic yea r  a t  Kin g’s  

th rou gh ou t  term  of pos it ion  

 

Profe s s ional Qualific at ions : 

 Excellen t  com m u n ica t ion  s k ills   

 Proven  a b ility to res pon d  ca lm ly a n d  con fiden t ly in  cr is is  s itu a t ion s  

 Self-m otiva ted  

 Exper ien ce work in g with  peop le  

 Stron g in terpers on a l s k ills  a n d  b a s ic cr is is  m a n a gem en t  s k ills  

 Previou s  lea ders h ip  exper ien ce a t  Kin g’s  p refer red  bu t  n ot  requ ired  

 

Pe rs onal Qualific at ions : 

 Com m it ted  to a n d  growin g in  th eir  Ch r is t ia n  fa ith  

 Dem on s tra ted  com m itm en t  to Kin g’s  com m u n ity va lu es  

 

Te rm  of Pos it ion :   

 E igh t  m on th s , en d  of Au gu s t  to en d  of Apr il 
 


