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Where to Begin 

From the King’s 

website, click on 

“Apply”. 

 

 

 

 

 

 

 

 

 

 

 

 

Take note of our 

deadlines and 

instructions, and then 

click “APPLY NOW” at 

the bottom of the 

screen. 

 

 

 

 

https://www.kingsu.ca/
https://www.kingsu.ca/
https://www.kingsu.ca/apply
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You will be redirected 

to the Apply Alberta 

website. This is where 

you will enter all of 

your information and 

complete your 

application. 

To begin, click on 

“APPLY NOW”. 

 

Creating a 

MyAlberta 

Digital ID 

Account. 

Unless you have 

already applied to 

other universities in 

Alberta, you will need 

to create an account. 

Click on “Create 

account” to get 

started. 



4 
 

  

Create your sign in 

information and 

enter all your 

personal information. 

 

We’ve entered some 

information for a 

fictional student as an 

example. 

 

 

 

 

 

 

 

 

 

 

 

 

When this page is 

completely filled out, 

review the terms of 

use, check the “I 

agree to the Terms of 

Use” box, and click 

“Submit”. 

admissionstest 

Admissionstest2016@hotmail.com 

.......... 

 
 admissions@kingsu.ca 

.......... 

 
 admissions@kingsu.ca 

Karuna

 
 admissions@kingsu.ca 

Gobin

 
 admissions@kingsu.ca 

19

 
 admissions@kingsu.ca 

SEPT 1979

 
 admissions@kingsu.ca 

.

 
 admissions@kingsu.ca 

India

 
 admissions@kingsu.ca 

J E Soc Bldg., Khernagar, Bandra East 

400051 

022.26474182 

 

Admissionstest2016@hotmail.com 
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Once you’ve 

submitted your 

information, you will 

be redirected to this 

screen and sent a 

confirmation email. 

Check the email 

account that you 

entered in the form, 

and click the link in 

the email you’ve 

received from Apply 

Alberta. 

 

 

 

That link will take you 

to this page. To 

confirm your new 

account, enter the 

password you chose 

when creating your 

account earlier. 

 

 

 

 

 

 

You will likely only 

have a SIAMS account 

if you have already 

applied at other 

institutions in 

Alberta. If you 

haven’t done that, 

check “No, I do not 

have a SIAMS 

account” and then 

click “NEXT >” 

………. 

Admissionstest2016@hotmail.com 
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Accessing Apply 

Alberta 

International 

students who have 

not previously 

applied for other 

Albertan universities 

will need to check 

“None of the above 

applies to me and I 

have NOT previously 

applied for or 

received student aid 

through Alberta” and 

click “NEXT >”. 

 

This will prompt the 

creation of a new 

Alberta Student 

Number. ASNs are 

issued to all Albertan 

students, so 

International 

students who have 

not completed any 

previous education in 

Alberta will need to 

create one. 

Click on “Create New 

ASN”. 

 

 

In the dialog box that 

opens, click on 

“NONE OF THESE 

APPLY” to create your 

new Alberta Student 

Number! 

Karuna Gobin 

1979, SEPT 19 admissionstest2016@hotmail.com 
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Creating an 

Alberta Student 

Number 

After verifying that all 

your personal 

information is 

correct, click on 

“CREATE NEW ASN”. 

 

 

 

 

You will receive an 

email with your new 

Alberta Student 

Number, but it may 

be helpful to write it 

down so it is easily 

accessible. You’re 

going to need it to 

pay your application 

fee at the end of your 

application process. 

Once you have your 

ASN on record, click 

“CONTINUE”. 

Gobin Karuna 

1979, SEPT 19 
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Using Apply 

Alberta 

Carefully read over 

Apply Alberta’s Terms 

and conditions, and 

then click “Agree” at 

the bottom of the 

page. 

 

 

 

 

 

 

 

 

 

Confirm that your 

personal information 

is correct. 

If your preferred 

name is different 

from your first name, 

enter what you’d like 

people to call you 

under “Applicant’s 

Name”. 

If you have any 

former names (for 

example, if you are 

married and your last 

name has changed) 

enter them under 

“Historical Entries”. 

 

Click “Next”. 

Karuna 
Gobin 

1979, SEPT 19 
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Choose your country 

from the drop-down 

menu and enter your 

mailing address in the 

boxes that pop up. 

 

 

Click “Next”. 

 

 

 

 

 

 

 

 

 

 

 

 

Enter your phone 

number(s). 

 

 

 

 

Click “Next”. 

admissionstest2016@hotmail.com 

India 
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On this page, you will 

be entering your 

Citizenship 

Information. Choose 

your country. 

 

 

 

 

 

 

 

 

 

 

 

 

Once you have 

selected your country 

from the list, you can 

fill in the rest of your 

information. Select 

“Study Permit” and 

enter the day you 

entered or plan to 

enter Canada and 

your Study Permit 

Number if you have 

already been issued 

one. 

 

Once you’ve 

completed this form, 

click “Next”. 

India 
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International 

students who are not 

currently attending 

high school in Canada 

should select “No” on 

this page before 

clicking “Next”. 

 

On this page, select 

the high school where 

you achieved the 

highest level of 

education. This will 

probably be the most 

recent high school 

you attended. If you 

only attended one 

high school, select 

that one. 

 

 

India 
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Now you need to 

enter some more 

information about 

your high school 

education (grades 10-

12). 

 

Select “Yes”. 

 

 

 

 

 

 

 

 

 

 

 

The high school that 

you entered 

previously should 

appear. 

Fill in the additional 

information about the 

high school program 

that you graduated 

from. 

 

 

 

 

Once completed, click 

“Next”. 

.

 
 admissions@kingsu.ca 

Oberoi International School SEP-1994 – JUN-1997 
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Now enter the 

highest level you 

achieved. If you meet 

our Admission 

Requirements at 

King’s, you’ve likely 

completed Grade 12 

or higher.  

 

Once that is 

completed, click 

“Next”. 

 

 

 

 

 

 

 

 

 

If you are a transfer 

student, or have 

already completed a 

degree at another 

post-secondary 

institution, select 

“Yes” and enter 

information about 

your previous post-

secondary 

institution(s). 

If you are applying 

directly from high 

school, select “No” 

and click “Next”. 

Oberoi International School SEP-1994 – JUN-1997 
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Apply Alberta needs a 

little more personal 

information from you 

before connecting 

you to The King’s 

University. Enter your 

first language and 

whether your 

parents/guardians 

attended post-

secondary, and then 

click “Next”.  

 

 

 

 

 

 

 

 

 

 

 

 

It’s time to connect 

your application to 

King’s! Select “The 

King’s University” 

from the list on this 

page and click “Next” 

to be redirected to 

the King’s 

Application. 
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  Filling Out The 

King’s University 

Application 

You will then be 

redirected to our 

application. The 

information you’ve 

entered on 

ApplyAlberta has 

been saved. Click 

“CONTINUE” to 

answer a few more 

questions on our 

application. 

 

 

 

 

 

Your Alberta Student 

Number will auto-

populate at the top.  

Select whether or not 

you have already 

submitted an 

application for The 

King’s University. 

Most likely, you will 

select “No”. 

If you completed IB or 

AP courses during 

High School, click yes 

in the appropriate 

sections. 

Use the drop-down 

menu to indicate 

whether you need 

any accommodations.  

Once finished, click 

“CONTINUE” 

 

https://www.ibo.org/
https://apstudents.collegeboard.org/course-index-page
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All applicants are 

required to prove 

English Language 

Proficiency. Select 

how you plan to 

prove your English 

Proficiency from 

the drop-down 

menu. 

 

 

 

 

 

 

 

 

 

 

Once finished, 

click “CONTINUE”.  



17 
 

 

  

Indicate whether you 

have written WASSCE 

or NECO exams. You 

will most likely click 

“no” if you have not 

studied in West Africa. 

Let us know if you 

have completed 

IQAS/WES 

assessments. You will 

need to ask IQAS or 

WES to send the 

official assessment to 

us. 

 

 

 

 

 

Let us know if you’ve 

worked with an 

agent/agency while 

applying to King’s.  

 

 

Once finished, click 

“CONTINUE”.  
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Select which term 

you’d like to be in 

and whether or not 

you plan to be a 

full-time, part-

time, unclassified 

or visiting student. 

This will then bring 

up another bubble 

for program of 

study.  

 

 

 

Select what degree 

program you would 

like to study at 

King’s, your major 

and the degree 

length. If you 

would like to have 

a minor, please 

indicate so. 

Otherwise, you can 

leave this area 

blank.  

 

You only need to 

indicate yes or no 

on the last drop-

down menu if you 

plan to apply for 

the Bachelor of 

Education After-

Degree. Otherwise, 

click no and 

“CONTINUE”. 
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If you would like us 

to discuss your 

information or 

application status 

with a 

parent/guardian or 

representative on 

your behalf, please 

give us their 

information by 

filling out the 

appropriate areas.  

 

 

 

If you would like to 

put more than one 

person as grant of 

authority, you can 

add another grant 

of authority by 

clicking “yes” and 

filling out their 

information.  

When finished, 

press “CONTINUE”. 
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These questions 

are just for our 

records. Please fill 

them out to the 

best of your 

ability. Your 

response will not 

impact your 

application. 

 

 

 

 

 

 

 

 

Please indicate if 

you would like to 

know further 

information on any 

of the following 

check boxes. Select 

all that apply. You 

will receive an 

email(s) with more 

information on the 

topics you have 

chosen at the end 

of your application. 

 

When finished, 

press “CONTINUE”. 

 



21 
 

 

  
 

Carefully read over 

this declaration, and 

then type your full 

legal name to indicate 

that you agree to and 

understand 

everything it 

describes. 

 

 

 

 

 

 

 

 

 

When finished, press 

“CONFIRM”. 

You will be able to 

review or go back to 

certain tabs of your 

application to change 

anything that you need 

to. Once you’re 

confident in how 

everything looks, you 

can click “Finalize 

Application and Pay” 

If you are an 

International student and 

you are submitting your 

application before our 

early deadline, your 

application fee will be 

$100 CA. If you are 

submitting your 

application after our 

early deadline, your 

application fee will be 

$140 CA. Click “Submit 

Payment” when you’re 

ready. 
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Paying Your 

Application Fee 

Once you click submit 

payment, you will be 

redirected to Flywire if you 

are an international 

student making payments 

from outside of Canada.  

Using Flywire, fill out your 

payment information. 

Enter the country your 

payment is coming from, 

and the amount you are 

paying. 

Remember, if you are an 

International student and 

you are submitting your 

application before our 

deadline, your application 

fee will be $100 CA. If you 

are submitting your 

application after our early 

deadline, your application 

fee will be $140 CA. 

 

 

Click “NEXT ” 

 

Enter your personal 

information to make 

your payment. 

Select “I have read, 

understand, and 

agree to the Flywire 

Terms of Use and 

Privacy Policy” and 

then click “NEXT ” 

 

India 

100.00 

$100.00 

Admissionstest2016@hotmail.com Karuna  

Gobin

  
 Karuna  

J E Soc Bldg., Khernagar, Bandra East 

Mumbai Maharashtra 

400051 

 

022.26474182 
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Select your payment 

method. You can pay 

through one of these 

options (depending on 

the country you had 

indicated). 

Follow the rest of the 

instructions that Flywire 

prompts you to follow.   

Make sure that all the 

information you’ve 

included is correct and 

proceed to pay.  

 

Carefully read over and 

follow the instructions if 

you have chosen to pay 

through a Bank 

Transfer, you will need 

to contact your bank to 

complete the payment, 

whether you do this 

online, via phone, or in 

person.  

 

Download the 

authentication letter 

and instructions – you’ll 

need these to make the 

bank transfer to Flywire! 

 

Congratulations! Your 

application has been 

submitted and paid. You 

will be receiving an 

email from King’s letting 

you know how to set up 

your Application Status 

Portal to upload your 

documents and check 

your application status.  
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Setting Up Your 

Crossroad Web-

Based Services 

Login Credentials 

You will receive an 

email similar to this 

one, with the subject 

line “The King’s 

University: 

Application Creation”. 

 

Click on the link in the 

email to set up your 

login credentials to 

your Application 

Status Portal.  

 

 

 

 

 

Your username is the 

email you used 

throughout your 

application process. 

Your password is the 

temporary PIN found 

in this email. When 

you have successfully 

logged in, it will tell 

you to create your 

own password.  

 

Once your login 

credentials are set, 

you are ready to 

upload your 

documents.  

 

 

 

Hi Karuna Gobin,  

1234567 
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Uploading Your 

Documents 

You will receive an 

email similar to the 

picture to this one 

with the subject line 

“Your Next Steps”.  

 

It is important to 

make note that we 

will accept documents 

that are scanned, but 

will eventually need 

your final, official 

transcripts. Scanned 

documents can be 

uploaded to the 

Application Status 

Page for initial 

admission, but official 

transcripts need to be 

directly sent to our 

Admissions Office.  
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  The Application Status 

Page is where you will 

get to see your 

application checklist, 

application status, 

upload your documents 

and see any updates 

such as change in your 

application status. You 

will receive an email 

titled “The King’s 

University: Application 

Creation” which will 

include your login 

information. If this 

doesn’t work, you can 

reset your PIN here. 

The Application 

Checklist shows what 

we are missing from 

your application. 

Documents that 

indicate “awaiting” are 

required in order to 

move ahead with your 

application.  

Use the drop-down bar 

to identify what kind of 

document you are 

uploading. Proceed to 

upload a scanned copy 

or file by clicking 

“choose file” and 

submitting them by 

clicking “upload”.  

 

 

Remember that even 

though you’ve 

submitted scanned 

copies of your 

documents, we will still 

need official documents 

sent to the Admissions 

Office directly from 

your institution if it is 

not located in Alberta.  

 

 

 

Once we have received all the required documents, it can take up to two 

weeks for us to complete the processing. If we find there are additional 

documents we need, we will send you an email to let you know. Please 

continue to check your email to make sure you receive these important 

updates.  

 

 

 

https://admissions.kingsu.ca/account/login?r=https%3a%2f%2fadmissions.kingsu.ca%2fportal%2fstatus
https://admissions.kingsu.ca/account/login?r=https%3a%2f%2fadmissions.kingsu.ca%2fportal%2fstatus
https://admissions.kingsu.ca/account/login?r=https%3a%2f%2fadmissions.kingsu.ca%2fportal%2fstatus
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Your Admission 

Decision 

Once a decision has 

been made on your 

application, you will 

receive an email with 

the title “Important 

Update To Your 

Application Status 

Page!”  

Click on the link or visit 

the Application Status 

Page to find out more. 

 

 

 

 

 

 

 

 

 

Once you’ve logged in, 

scroll down to the 

highlighted box that 

says “Status Update”. 

Click “View Update”  

 

Then scroll down until 

you see New: Decision 

Letter – and the date it 

has been given to you. 

This is your admissions 

letter. The Study Permit 

Request Letter has 

important information 

related to your study 

permit application. You 

will submit this to IRCC 

when you are applying 

for your study permit. 

 

 

 

https://admissions.kingsu.ca/account/login?r=https%3a%2f%2fadmissions.kingsu.ca%2fportal%2fstatus
https://admissions.kingsu.ca/account/login?r=https%3a%2f%2fadmissions.kingsu.ca%2fportal%2fstatus
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After you receive 

Admission 

Now that you have 

admission, it’s important 

to continue checking your 

email and your Application 

Status Page for new tasks 

to complete.  

 

There are two forms to 

complete.  

The International Student 

Arrival Form is to let us 

know when your flight is 

booked and what your 

travel plans are. 

The International Student 

Study Permit Survey is to 

provide you with 

customized Study Permit 

Application instructions. 

 

 

 

Remember, you can always contact your Admission Counsellor if you have 

questions. Your Admission Counsellor’s contact information will always be 

available on the right hand side of the Application Status Portal. 

 

We can’t wait to meet you! 

APPLY HERE 

 

 

 

https://applyalberta.ca/

